
 
 

 

 
 
 
 

 
Position Opening:  Business Analyst 
 
Overview: 
QuarterCompany is a team of mission driven, growth oriented, and excellence-minded professionals who focus 
on making our community stronger. We work with business owners and non-profit directors to enhance their 
operations and efficiencies, primarily through serving as an experienced business office. Launched in South 
Florida in 2009, the company experienced rapid acceptance to the marketplace and continues to grow through its 
loyal client base and dedicated staff. We employ business analysts, staff accountants, and executive level 
consultants all of whom love helping companies succeed. 
 
Position Summary: 
The Business Analyst is responsible for a broad spectrum of research, analysis, and reporting both internally as 
well as for multiple clients concurrently. As such, Business Analysts must have strong communications skills and a 
knack for thinking strategically.  
 
Essential Responsibilities: 

 Working with other team members and independently to gather specific data 

 Analysis culminating in Management Reports illustrating expense reductions, revenue enhancements, 
and efficiency opportunities 

 Assisting in implementing solutions 

 Researching for and authoring Business and Strategic Plans including Proformas 

 May create Implementation Plans and Gantt Charts as well as centralize plan implementation 

 Ongoing client relationship analysis and data aggregation 

 Other duties as assigned 
 
Minimum Qualifications: 

 4 year college degree and a minimum of 3 years work experience in related field 

 Ability to read and interpret financial statements 

 Computer Literate and Technology Savvy, including but not limited to Microsoft Office 

 Interest in business and market trends 

 Ability to work independently, on-call, and travel to local client offices 

 Excellent oral and written communication skills (fluent English required) 
 
Position Details:  

 Full-Time Position 

 Salary, Bonus, and Profit Sharing 

 Health, Dental, Vision, Life, Disability 

 401(k) when implemented 

 Location: Miami, FL 
 
Contact: Please send resume, cover letter, and any relevant information with position title in subject line to  
HR@QuarterCompany.com 
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